
Upper School Principal  
Paradise Valley Christian Preparatory 

Job title: 
Location: 
Terms: 
Salary: 

Upper School Principal 
Phoenix, Arizona 
Full-time, paid July 1-June 30 
DOE and includes healthcare benefits, 403(b) matching, PTO (sick, vacation, 
and personal), paid holidays, professional development opportunities 

Requirements: Must obtain Arizona Department of Public Safety Fingerprint Clearance 
(Identify Verified Prints – “IVP”) and ACSI certification 

About us:	 Founded in 1974, Paradise Valley Christian Preparatory is community of 
spiritual nurturing and academic excellence providing a Christ-centered 
education to infants through high schoolers.  

About the role: The Upper School Principal will have the primary responsibility
of executing PVCP’s Upper School Program, including but not limited to 
academics, extra-curricular activities, faculty development and oversight, 
discipline, curriculum review, and parent relations. The Upper School 
Principal will collaborate closely with the Middle School Principal, Dean of 
Academics, Faculty Mentor, Athletic Director, and Head of School and will 
serve on the school’s Leadership Team. 

Responsibilities:	 • Interview prospective US students and families
• Strategize and execute methods for ensuring proper mission fit for 

PVCP families and students
• Develop and execute a sound US retention strategy
• Facilitate teacher development, including collaborating with Head of 

School, Faculty Mentor, and Dean of Academics on in-service and 
professional development opportunities

• Regularly evaluate and meet with US faculty on a timetable 
consistent with administrative goals

• Meet in person biweekly (at a minimum) basis with all first-year 
teachers and monthly (at a minimum) basis with second year 
teachers and more often as necessary

• Collaborate with Events Coordinator/PTF President, NHS faculty 
advisor, and the US Student Leadership Council to plan and 
coordinate events on campus

• Direct and ensure US faculty communication with parents
• Schedule, plan, and oversee weekly MS and US Division Meetings
• Establish and execute Performance Improvement Plans as necessary
• Make faculty employment decisions in collaboration with the HR 

Director and Head of School
• Work closely with the Spiritual Life Director to coordinate chapels 

feast days, and student mission trips
• Participate in weekly Principals’ meeting
• Make recommendations to Head of School on staffing needs
• Serve on PVCP Leadership Team
• Work with Head of School on Division and/or Department 

restructuring as necessary
• Oversee revisions of MS and US curriculum guides consistent with 

PVCP goals and ACSI accreditation requirements
• Serve on PVCP accreditation steering committee
• Work with Leadership Team to plan and execute faculty orientation, 

back-to-school night, and family orientation
• Attend ACSI and/or other professional development opportunities 

consistent with school needs and personal development goals 



Candidate 
requirements: 

• Attend AZCEC, ACSI, or other meetings as requested by Head of 
School

• Network within the Arizona Christian school community and 
broader Christian community

• Oversee US standardized testing (Iowa, PSAT)
• Collaborate with MS, LS and Early Education Principals and 

Director of Admissions on course scheduling
• Ensure proper ACSI certification of faculty within the US Division
• Establish and maintain good relationships with students, parents, 

and colleagues
• Participate in policy development and handbook revisions with the 

Leadership Team
• Oversee US discipline, ensuring faculty are equipped to handle most 

issues, while serving as primary point for escalated discipline issues
• Facilitate and execute student suspensions/expulsions as necessary
• Work with Athletic Director to ensure proper eligibility standards 

are maintained
• Collaborate with Athletic Director on campus assemblies and 

special athletic events
• Enforce school rules and regulations
• Serve as a Christian role model for students
• Communicate effectively with students, parents, and colleagues
• Attend all in-service and professional development opportunities as 

directed by administration
• Serve on PVCP Campus Security Committee
• Coordinate with TSA program and 3rd party tutors
• Other duties as assigned by Head of School

• An active Christian faith in accordance with PVCP’s Statement of 
Faith and Lifestyle Statement

• A master’s degree with coursework consistent with ACSI principal 
certification requirements or a master’s degree in progress

• Classroom teaching experience preferred
• Experience in development and implementation of curriculum
• Christ-like interpersonal skills and the ability to relate to tuition-

paying parents
• A willingness to lead by word and example
• A nurturing disposition as it relates to teaching and mentoring 

students and teachers
• Strong interpersonal skills with the ability to relate to all school 

constituents in a professional and courteous manner (both written 
and verbal)

• Strong administrative skills
• A self-starter who is motivated to take ownership of the position
• Adeptness at conflict resolution in accordance with biblical 

standards

• The ability to exercise good judgment in a high-paced environment 

Contact PVCP to Apply! 

To express your interest, please send your résumé to hr@pvcp.org. 


